[bookmark: _Toc493420915]FORMAL REQUIREMENTS
The following formal requirements apply to ALL typed assignments, research papers, research proposals, dissertations and theses in CLAW. For the sake of brevity, these are all referred to as documents.
i. The text of all documents must be typed in font type Arial and font size 12 with 1.5 line spacing.
ii. Footnotes must also be in Arial, but in font size 10 with single line spacing.
iii. All footnotes must be indented 1 cm from the footnote number. 
iv. The text of the document must be justified. 
v. Footnotes must be justified, in single spacing with no spaces after each footnote. It must also have a "hanging indent" of 1 cm.
vi. All margins must be set to normal margin spacing in WORD. 
vii. All headings must be aligned left, in Arial font 12 and numbered numerically (ie 1, 1.1, 1.1.1, etc). Main heading are in bold, secondary headings in italics and thereafter in ordinary script. The title of the document can be centred with ALL letters in CAPS.
viii. [bookmark: _GoBack]Quotations that are less than one sentence are included in the text in inverted commas and in italics.  Quotations longer than a sentence are placed in a separate paragraph, indented 1 cm on both sides, not in inverted commas and in italics. 
ix. All documents must be provided with a bibliography. The bibliography must meet the requirements of the prescribed style of referencing.
x. All documents must be supplied with a title page. The title page must include the title of the research paper, the name and student number of the student, and the name of the supervisor.
xi. All assignments and research papers must be submitted electronically via myUnisa unless otherwise specified.	
