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Dear student  

 

Welcome to ENN103F. The purpose of this tutorial letter 102 is to assist you when writing 

assignment 1 and studying the module. This module is based on reading and writing, and it 

requires practice. You need a certain degree of proficiency in English in order to master 

academic literacy. We therefore intend to guide you through the various resources for the 

module to learn successfully. We are a distance institution. We rely on technology, print and at 

times face-to-face. We have a study guide, tutorial letter 101 and a textbook. Enjoy reading this 

tutorial letter and ask for help from tutors, e-tutors, lecturers, and support staff where you need 

guidance.  

 

Question 1 

In this question you are required to explain what the given passage is about in your own 

words. You should also provide examples from the passage, but you should not quote directly 

from the text. Use cohesive devices such as transitional words to link ideas and/or sentences in 

each paragraph – go to page 59 of your prescribed textbook for examples of the transitional 

words you can use to link your ideas. Each paragraph should not exceed 100 words.  

Question 2  

This question requires you to explain the characteristics and/or behavior of learners with 

attention deficit disorders. You should provide examples from the passage in your own 

words. Your paragraph should not be more than 100 words.  

Question 3 

First, find out what it means to paraphrase before attempting to answer this question. You are 

required to paraphrase paragraph 6 by focusing on important details. Page 168 of your 

prescribed textbook provides you with the brief explanation of the term ‘paraphrase’. In addition, 

it provides you with an example of an original text and the paraphrased version of the 

original text on page 169. Read and study the given original text and its paraphrased form and 

transfer the knowledge and skills learned to your own paraphrasing of paragraph 6 as referred 

to in this question. Your paragraph should not be more than 100 words.  

Question 4 

You are required to identify strategies to support the authors’ arguments. To identify means to 

‘show recognition,’ in other words, show that you know the strategies. A strategy in this context 

means a ‘set of plans or ideas intended to achieve something especially over a long period’ 

according to the Collins Dictionary-Thesarus. Always start with a dictionary or thesaurus if you 

do not know what a key word means. Proceed by deducing the meaning of the word from the 

context.  You need to look for evidence in the text that supports the authors’ views.  What are 

their strategies or reasons for arguing against drugs? You are then asked to substantiate your 

responses.  In other words, back up your arguments by giving examples of the authors’ ideas.  

Use specific instances in the text which support the authors’ arguments or strategies.  

Remember to use inverted commas if you quote directly from the text. Your paragraph should 

not be more than 100 words.  
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Question 5 

In this question you are required to differentiate between two different kinds of drug users, 

providing examples of each.  Differentiate is a commonly used term in academic English and it 

requires you to show the differences between things which often have traits in common.  You 

need to recognize or ascertain what makes the two kinds of drug users different from each 

other, using examples to show their differences. Your paragraph should not be more than 100 

words.  

 

Question 6 

Summarise is also a commonly used term in academic writing. Siewierski defines it as a piece 

of writing in which you ‘convey the main points of a text in as concise a way as possible using 

your own words, and without injecting your own content into the text’ (Siewierski 2015: 51). Your 

prescribed textbook has material on pages 224-225 on writing summaries.  For this question 

focus on only what it tells you to do: summarise the five main implied benefits of Ritalin in a 

short paragraph. These are contained in paragraph 5 on page 300 of your reading but ensure 

that you use your own words. Your paragraph should not be more than 100 words.  

Question 7 

You are required here to argue the implications of the phrase ‘’the new pharmaceutical culture 

could stigmatize the unmedicated’. There is a great deal of literature on this topic especially on 

the Internet. But remember to use the text as a starting-point and to use your own words in 

arguing the implications of the phrase and write clear concise sentences for a 5 mark 

paragraph. Your paragraph should not be more than 100 words.  
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APPENDIX 

 

Avoiding plagiarism  

Plagiarism is the act of using someone else’s work without acknowledging it or copying directly 

without acknowledging that the used ideas are not you own. You will be penalised for copying 

as it is against Unisa policy to plagiarize. Page 70 of your study guide gives an in depth 

information about plagiarism.  

 

How can I avoid plagiarism?  

 Acknowledge the author(s) 

 Make sure that you always jot down where you retrieved your information from. 

 After making use of other authors’ work, immediately acknowledge them. 

 Make use of correct punctuation to indicate the difference between your own voice and 

the author’s voice. 

 Avoid doing your assignment at the eleventh hour. 

 Read identified books or articles thoroughly. 

 Underline the ideas that you have used as a reminder of the authors ideas. 

 Do not lend your notes to your study partner. 

 Make use of words such as: according to/maintains/ points out e.g. Mohale (2018:19) 

maintains that plagiarism is academic suicide… 

 Always verify the used ideas (my own or other authors’ ideas)  

 Paraphrase used sentences 

 Summarize used ideas 

 Use direct or indirect quotation. 

 

 

FREQUENTLY ASKED QUESTIONS  

Question: I would like to know if there are lectures that are supposed to be attended 

for this module (English for Academic Purpose), and if so, where? 

Answer:  Face-to-face tutorial sessions and lecture are not compulsory, Unisa is an Open 

Distance Learning. All students are paired with e-tutors. Those who request face-

to-face tutorials can go to the nearest regional center to register for them and 

attend.  

 

Question:  Where can I find the prescribed textbooks? 

Answer:  This information is in page 4 of your Tutorial letter. Read it thoroughly in soliciting 

desired information. 

 

Question:  Where can I find my assignments? 

Answer:  Your assignments can be found in your tutorial letter 101. When you submit 

hardcopy assignments, remember to include your unique numbers as well as to 

submit the correct assignment. 
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Question:  How will I know for sure that the assignments submission dates are 

postponed? 

Answer:  This type of information will always be communicated to you via MyUnisa. It is 

important to frequently visit MyUnisa and myLife email for such information. 

Familiarize yourselves with the Unisa website in order to be able to navigate the 

system for important information.  

Question: What should be the length of my answer? 

Answer: Questions are accompanied by instructions and task words that guide you on how 

to answer them. It is important to familiarize yourselves with the lengths of 

paragraphs and essays that have been taught in the module. The number of 

words is meant as a guideline. 

 

Question:  When submitting online how can I be sure that I have successfully 

submitted my assignment? 

Answer:  You have two options of submitting your assignments, either by dropping it in the 

Unisa letter box or submitting online. When submitting online assignments, go 

through the process of submitting until you see communication that says you have 

successfully submitted your assignment. Save that communication as proof that 

you have successfully submitted your assignment. 

 

Question:  Should the assignment be typed or handwritten? I would like to verify if ever 

I should use the ASSIGNMENT PAD to write my assignments instead of any 

page from an exercise book (72 pages). 

Answer:  You are encouraged to type your assignments.  

 

Question:  What should be the font size, script type and length of the margins?  

Answer:  The font size should be 12, New Times Roman font or Arial, and 1.5 or 2 margins.  

 

Question:  What does Unisa mean in the Tutorial Letter 101: Page 7; ‘Use the 

assignment covers provided by the university.’? Is a declaration form 

needed for assignment 1? 

Answer:  You can submit the assignment without the cover page, instead make your own 

cover page that has your student details, include the unique assignment number.  
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We hope you will successfully conclude your academic writing study with us and wish you well 
in your studies. Good luck. 
 

The ENN103F Team 

 

 

 


