CLA201V – Companies – Office Bearers and the division of corporate functions
Company Secretary

1.Companies Act S268A. Mandatory appointment of Secretary in respect of Public Company.

2.JSE Listing Requirements –Company Secretary is subject to same restrictions / obligations as directors regarding dealing in securities.

The role of the Company Secretary concerns four main areas viz. the Board, the Company, the Shareholders and other Stakeholders.

The Company Secretary is Corporate Governance “knowledge manager”.

The company secretary, through the board, has a pivotal role to play in the corporate governance of the company.

The board shall be cognizant of the duties imposed upon the company secretary and should empower the company secretary accordingly

In addition to extensive statutory duties, the Company Secretary must provide the Board as a whole and directors individually with detailed guidance as to how their responsibilities should be properly discharged in the best interests of the company

The company secretary has an important role in the induction of new or inexperienced directors, and in assisting the chairperson and chief executive officer in determining the annual board plan and the administration of other issues of a strategic nature at board level.

Manager – is the principle executive officer of the company, a manager does not have to be a director of the company
Managing Director applies to the director to whom all, or a material part, of the general powers of control over the affairs of the company have been entrusted either by the board of directors or the company’s articles of association.

Chairman of the board of directors – usually the articles of association provide that the board of directors nominate a chairperson. The chairperson has no additional powers by virtue of his chairmanship.

