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1. INTRODUCTION 
 
Dear Student 
 
Good day  
 
My name is Mr Linda Hadebe and I am your lecturer for the module, Security Principles and 
Practices (SEP1501). It is a pleasure for me to welcome you to this module and I hope that you will 
find it both interesting and rewarding. I will do my best to make your study of this module successful.  
 
The SEP1501 module is an important module in your first year of studies for the Diploma in 
Security Management. I trust that you will enjoy this subject, find it helpful in the performance of 
your daily duties, and assist you in being more professional in the work situation. 
 
Online delivery 
 
This module will be offered in a blended approach – this means access your study material online 
and via myUnisa. The study material will also be dispatched through the courier service or postal 
services. 
 
The study guide will be used to facilitate your learning. You can access an electronic version of 
the study guide under the Official Study Material tool, on myUnisa page. Additionally, you will 
also find PDF files of your tutorial letters under the heading Official Study Material. Please be 
sure to read Tutorial Le t t e r  101, before you make a start towards completing your 
assignments. They contain important information t ha t  will assist you to perform to the best of 
your ability when completing your assignments. 
 
The following myUnisa tools will be used to facilitate this module:  
 
 Announcements: From time to time, I will draw your attention to important matters via an 

announcement.  
 

 Schedule: Please consult the schedule about important dates and events such as examination 
dates and assignment submission dates. It will assist you in planning your own schedule and 
managing your timelines so that you can keep up with all the learning activities.  
 

 Official study material: All the official study material in electronic format can be accessed 
here. 
 

 Additional resources: All material additional to the official study material can be accessed 
here.  
 

 Discussion forums: We will use discussions to share and explore important issues regarding 
corporate investigations. I will alert you about the discussions via announcements.  
 

 Assignments:  Your assignments can be submitted here and you can monitor your results. 
 

Tutorial matter 
 
Information provided for the module will include tutorial matter such as the following: 
 

 Tutorial Letters 101 and 301 
 

 Tutorial Letter 201 (towards the end of the semester) 
 

 Study guide  
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You will succeed in your studies if you start studying early in the semester. Do the assignment(s) 
carefully and diligently by paying proper attention to what is asked in the assignment questions. 
Submit the assignments before the due date.  
 
This tutorial letter contains important information about the scheme of work, resources and 
assignments for this module (SEP1501). I urge you to read it carefully and to keep it at hand when 
working through the study material, preparing the assignments, preparing for the examination and 
addressing questions to your lecturer or e-tutor. 
 
In this tutorial letter you will find the assignments and assessment criteria as well as instructions on 
preparing and submitting assignments. I have also included certain general and administrative 
information you need to take note of.  
 
Your attention is also drawn to the importance of myUnisa and regular use of the internet. You must 
be registered on myUnisa to be able to submit assignments, access library functions, download study 
material, communicate with your lecturers and e-tutors or fellow students, participate in online 
discussion forums and gain access to all sorts of learning resources. In addition, you should set up 
your myLife e-mail account, as you will regularly receive communication from the University at this e-
mail address. 
 
I hope that you will enjoy this module and wish you all the best! 
 
2  PURPOSE AND OUTCOMES 
 
2.1  Purpose 
 
The purpose of this module is to equip students with skills and knowledge to perform protection 
services effectively in the security industry. This module will provide students with a theoretical 
framework in relation to dealing with any type of complex situation needing security attention. 
 
2.2  Outcomes 
 
Unit 1: Introduction to security at supervisory level 
 
This unit aims to give you an overview of the historical background of security. You will learn about 
the basic practical philosophy and principles of security, the security official code of conduct, the 
holistic approach to security, security as a management tool, security equipment, basic guarding 
functions, security control room, the Private Security Industry Regulatory Act and the Safety and 
security Sector Education and Training Authority.  
 
Unit 2: Introduction to basic security concepts 
 
This unit will introduce you to the basics of what has to be done once a company has identified 
security needs. You will learn about security survey and risk analysis, a company’s vulnerability and 
probability, security management, roles and role-players and security policy and procedures. Once 
you understand the basic concepts, you will have a very good idea of the basic security 
requirements. Upon becoming a security manager you will have to identify threats that may cause 
setbacks to the company. 
 
Unit 3: Introduction to access control 
 
This unit will teach and equip you with knowledge and skills to supervise an access control function 
effectively. As access control is a system on its own, you will learn about the technology and aids that 
are involved in the system. You will also learn about the manner in which it operates and become 
acquainted with the documentation. 
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Unit 4: Legal aspects of security 
 
In this unit you will be introduced to aspects of the country’s legislation and how these aspects affect 
the provision of security service in South Africa. Part of the legislation that includes the security 
industry involves Schedule 1 offences, elements of crime, grounds of justification, general legal 
principles, the Criminal Procedure Act 51 of 1977 and the Constitution of South Africa, 1996.  
 
Unit 5: Root cause analysis for security problem identification 
 
This unit will equip you with the skills to identify secondary symptoms and analyse primary causes of 
security risks (problems) to implement effective security risk control measures.  
 
Unit 6: Firearm safety measures and principles 
 
This unit will teach you aspects of firearm safety, namely principles of the safe possession of firearms 
and firearm handling, general causes of shooting accidents and firearm awareness programmes. 
 
Unit 7: Contingency plan 
 
In this unit you will learn the role a security supervisor or manager plays in emergency situations. You 
will be involved in the "public address system" (communication equipment), identify different 
emergency situations and organisational threats, such as bomb threats, letters and parcel bombs, 
fire, armed robbery, industrial strikes and suspicious-looking persons or objects, and take appropriate 
action. You will also learn to test and practise actions of the contingency plan and register these 
actions annually. 
 
Unit 8: Implementing administrative procedures effectively 
 
This unit involves the basic knowledge of administration within a security department. By 
administration we mean important documents used daily by a security department. You will gain 
insight into the control system, reports and statements as well as registers. 
 
Unit 9: Inspection, patrol and observation  
 
This unit will equip you with the skills to discuss different patrol functions as well as operational patrol 
systems. Various patrol aids are also part of the process of patrolling. You will also learn that 
inspection and observation are cornerstones of risk identification. 
 
3  CONTACT DETAILS 
 
3.1  Lecturer 
 
Mr Linda Hadebe 
Brooklyn House, Veale Street, 1st floor, Office 01-41 
Telephone number: 012 433-9459 
E-mail address: hadebls@unisa.ac.za  
 
NB: You can contact me via e-mail or telephone for all your academic enquiries. You may also visit 
me personally, but make sure that you phone me beforehand to make an appointment. I might be out 
of the office or unavailable and will not be able to see you, as no consultations with students will be 
held without a prior appointment. 

mailto:hadebls@unisa.ac.za
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3.2  Department 
 
Department of Criminology and Security Science 
337 Veale Street 
Brooklyn House 
First Floor 
Telephone number: 012 433-9434/9475 
 
Letters should be addressed to: 
 
Mr Linda Hadebe 
Lecturer: Security Principles and Practices: SEP1501 
Department of Criminology and Security Science 
PO Box 392 
UNISA 0003 
 
PLEASE NOTE: Letters to your lecturer may not be enclosed with or inserted into assignments, but 
should be posted in separate mail envelopes. 
 
Administrative staff of the department is: 
 
Ms Z Skhosana (secretary) 012 433 9434 – skhoszp@unisa.ac.za 
Mrs J Motha (administrative) 012 433 9475 – maponjm1@unisa.ac.za 
 
3.3  University 
 
You will find general Unisa contact details in the Study @ Unisa brochure, also downloadable from 
the university website at www.unisa.ac.za as an e-brochure. Please ensure that you use your 
student number in all your communication with the University. 
 
All you administrative enquiries should be directed to the relevant departments as indicated in the 
Study @ Unisa brochure. 
 
4  RESOURCES 
 
4.1  Prescribed books 
 
There are no prescribed books for this module. 
 
4.2  Recommended books 
 
There are no recommended books for this module. But, if you wish to do additional reading on the 
topics of each individual study unit, consult the List of References for each unit, as contained in the 
study guide. The literature listed therein can be accessed by logging onto the Unisa Library website. 
It can either be ordered via Library Services or downloaded from e-databases of publications and 
journal articles.  
 
4.3  Electronic Reserves (e-Reserves) 
 
There are no electronic reserves for this module. 

mailto:skhoszp@unisa.ac.za
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4.4 Library services and resources information 
 
For brief information go to:  
http://www.unisa.ac.za/contents/studies/docs/myStudies-at-Unisa2017-brochure.pdf   
For more detailed information, go to the Unisa website:  http://www.unisa.ac.za/, click on Library 
For research support and services of Personal Librarians, go to: 
http://www.unisa.ac.za/Default.asp?Cmd=ViewContent&ContentID=7102 

 
The Library has compiled numerous library guides: 

 find recommended reading in the print collection and e-reserves -
http://libguides.unisa.ac.za/request/undergrad 

 request material - http://libguides.unisa.ac.za/request/request 

 postgraduate information services - http://libgides.unisa.ac.za/request/postgrad 

 finding , obtaining and using library resources and tools to assist in doing research 
http://libguides.unisa.ac.za/Research_Skills 

 how to contact the Library/find us on social media/frequently asked questions - 
http://libguides.unisa.ac.za/ask 

 
4.5  Tutorial offerings at Unisa 

 
Please be informed that, with effect from 2013, Unisa offers online tutorials (e-tutoring) to students 
registered for certain modules at NQF levels 5, 6 and 7. This means qualifying first year, second year 
and third year modules. Please communicate with your module leader to find out if any of the 
modules that you have registered for falls in this category.  
 
Once you have been registered for a qualifying module, you will be allocated to a group of students 
with whom you will be interacting during the tuition period as well as an e-tutor, who will be your 
tutorial facilitator. Thereafter, you will receive a sms informing you about your group, the name of 
your e-tutor and instructions on how to log onto myUnisa in order to receive further information on the 
e-tutoring process.  
 
Online tutorials are conducted by qualified e-tutors who are appointed by Unisa and are offered free 
of charge. All you need to be able to participate in e-tutoring is a computer with internet connection. If 
you live close to a Unisa Regional Centre or a Telecentre contracted by Unisa, please feel free to 
visit any of these to access the internet. E-tutoring takes place on myUnisa, where you are expected 
to connect with other students in your allocated group. It is the role of the e-tutor to guide you through 
your study material during this interaction process. For you to get the most out of online tutoring, you 
need to participate in the online discussions that the e-tutor will be facilitating.  
 
We have found that there are modules that students repeatedly fail. We have, therefore, allocated 
face-to-face tutors for these modules and also tutorials which will take place at the Unisa Regional 
Centres free of charge. However, it is important for you to register at your nearest Unisa Regional 
Centre to secure attendance of these classes.  
 
5. STUDENT SUPPORT SERVICES 
 
Free computer and internet access 
 
Unisa has entered into partnerships with establishments (referred to as Telecentres) in various 
locations across South Africa to enable you (as a Unisa student) to have free access to computers 
and the internet. This access enables you to conduct the following academic-related activities: 
registration; online submission of assignments; engaging in e-tutoring activities and signature 
courses; etcetera. Please note that any other activity, outside of these, is for your own costing – for 
example, printing or photocopying. For more information on the Telecentre nearest to you, please 
visit www.unisa.ac.za/telecentres. 
 

http://www.unisa.ac.za/contents/studies/docs/myStudies-at-Unisa2017-brochure.pdf
http://www.unisa.ac.za/
http://www.unisa.ac.za/Default.asp?Cmd=ViewContent&ContentID=7102
http://libguides.unisa.ac.za/request/undergrad
http://libguides.unisa.ac.za/request/request
http://libguides.unisa.ac.za/request/postgrad
http://libguides.unisa.ac.za/Research_Skills
http://libguides.unisa.ac.za/ask
http://www.unisa.ac.za/telecentres
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Important information on other support services available to students appears in your Study @ Unisa 
brochure. 
 
6  STUDY PLAN 
 
Use the Study @ Unisa brochure for general time management and planning skills. 
 
7  PRACTICAL WORK AND WORK-INTEGRATED LEARNING 
 
There are no practicals for this module. 
 
8  ASSESSMENT 
 
8.1 Assessment criteria 
 
The following criteria will be used when assessing Assignment 02: 
 
Content of answers: 60 marks 
 
Format: (5 marks) 
 
The following is expected with regard to the format: 
 

 a title page (on a separate page) (1 mark) 

 a table of contents page for the assignment (on a separate page) (1 mark) 

 a list of references of the sources you used for the essay/research question (on a separate page 
at the end of the assignment question) (1 mark) 

 the correct reference method as prescribed by Unisa in all the questions (2 marks) 
 
Research: (5 marks) 
 
The following is expected as minimum requirements with regard to research: 
 

 You must refer to literature (books, journals and magazine articles or even newspaper articles, 
internet websites containing information reports, etc.) relevant to the assignment questions.  
 

 You must refer to at least two additional resources other than the study guide. If you are not able 
to find books, journals, magazines or newspaper articles that are relevant to the module, or if you 
are unsure about any sources you have found, you are welcome to contact me for advice on 
books that you can use. 

 
Remember every piece of information that you use from a source (as a direct quote) must be 
indicated with quotation marks (e.g., “………”) (also known as "inverted commas"). The source (even 
if taken from the study guide) must be properly acknowledged (referenced). If this is not done you 
will be guilty of committing plagiarism (see notes on the correct referencing style to use, what is 
plagiarism and how to paraphrase in Tutorial Letter SCHCJALL/301/4/2018). 
 
Practical hints: Your handwriting should be neat and legible — illegible sections will not be 
marked. Please remember to number all the pages of text (i.e., start numbering from the body of 
your answers and not the first two pages – the title and content pages). 
 
A good starting point in answering any assignment is to read through the whole study guide first, 
before you even look at the assignment questions. If you read the questions carefully, you will know 
where to look for the answers in the study guide (they are all in the study guide). This also gives you 
an opportunity to gain an overview of all the information and will help in your understanding of all the 
definitions and concepts used. 
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Read the question very carefully, stop and think of what the answer should be, and then read it again 
to see whether you understand it correctly. Make sure that it refers to a specific section in the study 
guide so that you answer exactly what is asked. For example, if you are asked to “define the concept 
…”, it means that you need to describe what it is and not what it does. If you are asked what "the role 
of" something is, it means that you need to tell me what it does and how it functions. If you are asked 
to "discuss" something, you must tell me all about it in detail. When you are asked to "list" or "name", 
you only need to list or name – you do not need to elaborate. Remember to read the questions 
carefully, as some may ask you to do more than one thing, for example, "name and describe" four 
types of statements. This question asks you two questions; make sure that you answer both of them. 
 
Since the assignments can be done in your own time (i.e., no exam constraints or time limitations) 
and you have the time to read the study guide, try to work out the answers before you write the final 
draft.  It is a good idea to start by making a rough draft of your answers. Read the answer to each 
question first and then write each question neatly in the answer booklet. A neatly written and 
previously formulated answer (i.e., a draft answer) has coherent information that logically follows the 
information required in the question. In other words, deal with the answer step-by-step. This helps the 
marker to decipher what you are trying to say. If an assessor cannot read or interpret what you are 
trying to say, you will not receive any marks for the information in such an answer. If, for example, 5 
marks were allocated to a question it means that you should provide five separate points in your 
answer and not repeat the same information using different wording. 
 
The essay question  
 
Basically, the point of an essay question is to answer the question within a specific structure (using a 
more detailed discussion of information in the text of your answer – when asked to “discuss” do not 
merely list the points). An essay requires the following standard structure:  
 

1. a title page (on a separate page) 
2. a table of contents (with page numbers for each section/heading on a separate page) 
3. an introduction (on a new page) 
4. definitions (where you will define terms relevant to the essay topic) 
5. a body (a discussion of the main information under different headings where applicable – you 

must discuss what is required in the question) 
6. recommendations (give your own recommendations to the company/organisation) 
7. a conclusion (summarise your main findings and wrap up the discussion with a concluding 

statement) 
8. a list of references/bibliography (list the publications (books), articles, reports, web addresses 

(e.g., e-information or e-publications listed on a specific website) – where you obtained the 
information contained in your answer to the essay question) 

 
The text of your essay needs to contain specific headings. If you have numbered each heading in the 
table of contents, this numbering should also be reflected in the body of your answer. In addition, the 
text should be written in full sentences (i.e., in a narrative or story format if applicable). Each 
paragraph should deal with a specific point and should contain linking sentences. You need to make 
sense – discuss and substantiate each point. 
 
Other hints to answer assignment questions have to do with the technical layout. Do not write in the 
“comments” column. It helps the marker if you separate each question with a space or a line drawn 
across the page at the end of each answer.  
 
It is also of assistance if the question number is an underlined heading (and separate from the text of 
the answer). Finally, you must only write on one side of the page and staple the pages as indicated 
– do not staple in the middle of the page. 
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8.2 Assessment plan 
 
The assessment plan for this module consists of two compulsory assignments, one self- assessment 
assignment and a two (2) hour venue-based closed book examination. 
 
The marks obtained in the two compulsory assignments will be regarded as a year mark, which is 
also known as the examination admission mark. The year mark composition for Assignments 01 and 
02 will be 30% and 70%, respectively. The composition of the final mark will consist of a combined 
total mark of 20% (year mark) and 80% (examination mark). 
 
The self-assessment assignment (Assignment 03) is a written assignment, which must be completed 
and marked by the student. The student must use his/her study guide to mark this assignment and 
may contact the lecturer should he/she experience any problems with any of the questions. Although 
this assignment is not compulsory and will not contribute to the year mark, students are advised to 
complete the assignment to assist with preparation for the final examination. Do not submit the self-
assessment assignment for marking. 
 
Markers of Assignment 02 will comment constructively on your work. In addition, commentaries on 
compulsory assignments will be available to all students registered for this module in a feedback 
tutorial letter (201) (available on myUnisa [Official Study Material] after the due date and well 
before the exams). The assignments and the commentaries on these assignments constitute an 
important part of your studies and should help you to be better prepared for future assignments and 
for the examination. 
 
8.3 General assignment numbers 
 
Assignments are numbered consecutively per module, starting from 01. 
 
Assignment 01:  Multiple-choice questions (MCQ) (compulsory) 
 
Assignment 02:  Written assignment (compulsory) 
 
Assignment 03:  Self-assessment assignment (do not submit) 
 
8.3.1   Unique assignment numbers 
 
You will receive unique numbers together with your proof of registration. These numbers differ from 
your student number and subject codes. You need this unique number to complete your mark-
reading sheet and submit your written assignment. Ensure that you quote the correct unique number 
for the semester cycle in which you are registered. Please note that your unique numbers are as 
follows:  
 
SEMESTER 1/2018: 
 
Assignment 01 unique number:  831719  
Assignment 02 unique number:   838508 
 
The unique number must be inserted on the outside cover of your assignment. 
 
SEMESTER 2/2018: 
 
Assignment 01 unique number:   767063 
Assignment 02 unique number:   774137 
 
The unique number must be inserted on the outside cover of your assignment. 
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8.4 Assignment due dates 
 
The due dates for the submission of the compulsory assignments are as follows: 
 
SEMESTER 1/2018: 
 
ASSIGNMENT 01:  23 March 2018 
 
ASSIGNMENT 02:  13 April 2018 
 
SEMESTER 2/2018: 
 
ASSIGNMENT 01:  17 August 2018 
 
ASSIGNMENT 02:  14 September 2018 
 
Please make sure that your assignments reach Unisa on or before the respective due dates. 
 
8.5  Submission of assignments 
 
You are expected to submit two compulsory assignments for assessment during the semester for 
which you are registered. Make sure that you submit all your compulsory assignments (Assignments 
01 and 02) and that you answer the correct assignments – the assignments set for the semester for 
which you are registered. 
 
Should you answer the incorrect assignment, you will not be allowed to correct your mistake (in other 
words, submit the correct assignment), and you will fail the assignment. If you do not submit the 
assignments, you will not be granted admission to the examination or be allowed to write it. 
 
Please take special note of the fact that the University policy on late submissions is very strict and 
no extensions, other than for exceptional, unavoidable circumstances, will be granted (e.g., 
hospitalisation, prolonged illness – proof to be provided by means of a doctor’s certificate before the 
due date for submission). You must have a valid reason (being very busy at work does not qualify 
in this instance, nor does a death in the family/funeral – this usually only takes up one day of your 
study time and you should have planned in good time for the completion of your assignment prior to 
the due date). If you have a valid reason, you may request for an extension on Assignment 02 by 
sending an e-mail to the lecturer. In this letter you will have to give the reason(s) for requesting an 
extension. Also indicate the module and provide your contact details.  
 
In addition, all supporting documentation must be attached to the request. The letter and supporting 
documentation will then be given to the Chair of Department (COD) of the Department of Criminology 
and Security Science, who will decide whether the reason is valid and whether extension will be 
granted. Extensions are generally only given for a period of one week or a maximum of two weeks 
from the due date. The extension letter – if granted – (signed by the COD) must be enclosed in the 
same envelope as the late assignment.  
 
Remember any assignment extensions must be requested before the due date. In other words, the 
application must not be made on or after the expiry of the due date. 
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You may submit written assignments and assignments completed on mark-reading sheets, either by 
post or electronically, via myUnisa. Assignments may not be submitted by fax or e-mail. Written 
assignments, submitted electronically, may only be done in PDF in order to facilitate onscreen 
marking of the assignment. Assignments should not be password protected. 
 

For detailed information and requirements concerning assignments, see the brochure, Study @ 
Unisa, which you received with your study package. 
 
To submit an assignment via myUnisa: 

 Go to myUnisa. 

 Log in with your student number and password. 

 Select the module. 

 Click on assignments in the left-hand side menu. 

 Click on the assignment number you want to submit. 

 Follow the instructions on the screen. 
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8.6  Assignments 
 

 
SEMESTER 1  

 
ASSIGNMENT 01 - COMPULSORY 

 
UNIQUE NUMBER:  831719 

 
DUE DATE:   23 MARCH 2018 

 
 

 
Before you start answering the multiple-choice questions, please ensure that you first read the 
instructions which appear in the booklet entitled: “Instructions for mark-reading sheet”. 
 
NB:  You only have to mark the corresponding number on your mark-reading sheet regarding each 

of the twenty (20) questions. Please make sure that you only mark one (1) correct answer per 
question. If you mark two (2) numbers on your mark-reading sheet, it will be marked as 
incorrect . Make sure that you answer all twenty (20) questions asked below in the manner 
explained above. The answers to these questions can be found in your study guide. 

 
ASSIGNMENT 01: MULTIPLE-CHOICE QUESTIONS 
 
 
1. Indicate from below the stage where a drill can be utilised. 
 

1. Evacuation 
2. Testing the plan 
3. Using the intercom to call security officers 
4. Conveying a message 
 

2. Identify the concept that is not a security register: 
 

1. Occurrence book 
2. Black book 
3. Case report 
4. Incident report 

 
3.  The following is not an offence against the safeguarding of information: 
 

1. Negligent use of a photocopying machine 
2. Stealing company information 
3. Working late reviewing security material 
4. Unauthorised use and disclosure of trade secrets 

 
4. Which section of the Firearms Control Act 60 of 2000 regulates firearm competency 

certificates? 
 

1. Section 4 
2. Section 1 
3. Section 3 
4. Section 9 
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5. State what is not true about following unarmed intruders? 
 

1.  Protect immediate area 
2.  Be alert 
3.  Throw stones 
4.  Control room 

 
6. Section 42 of the Act declares the following statements:  
 

1. An arrest cannot be effected without a warrant. 
2. Arrest can be effected if a suspect commits a schedule 33 offence. 
3. A person arrested will be placed in lawful custody. 
4. A property lawful owner may arrest a person found stealing. 

 
7. One of the steps below is not part of the decision-making process: 
 

1. Identify the problem 
2. Gather information 
3. Give out information  
4. Make correct decisions 
 

8. From the following, what is not a quality of a controller? 
 

1. Fluency in English 
2. Good judgement 
3. Computer literacy 
4. Smart Uniform  

 
9.  Mention one of the most advanced and widely used security technologies available today: 
 

1.  Alarm systems 
2.  CCTV 
3.  Movement-activated lighting 
4. Metal detectors 

 
10. Explain the meaning of the word ‘arrestor’ from the following: 
 

1. A person authorised to arrest. 
2. A person not authorised to arrest. 
3. A person authorised to arrest and throws away the key. 
4. A person not authorised to arrest, but who can assist in making an arrest. 
 

11. When is a firearm certificate renewable? 
 

1. Every two years 
2. Every three years 
3. Every five years 
4. It is not renewable 

 
12. Choose the combination below that has the four purposes of physical security in the correct 

order. 
 

1.  Deter, detect, limit, detain 
2.  Detect, detain, limit, deter 
3.  Detain, deter, limit, detect 
4. Detect, deter, limit, detain 
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13.    Which of the following is not a principle of security? 
 

1. Procedure 
2. Policy 
3. Status 
4. Structure 

 
14. Describe the meaning of strategic deployment: 
 

1. Deploy guards on site 
2. Deploy more managers on site 
3. Deploy a security manager to monitor important areas on site 
4. Deploy more guards to monitor important areas on site 

 
15. The following is not a component of access control: 
 

1. X-ray machine 
2. Perimeter fence 
3. Vehicle traps and barriers 
4. Access authorisation and checking point 
 

16.  Identify one of the four main security management functions: 
 

1. Coordination 
2. Collaborating 
3. Communication 
4. Controlling 

 
17. Name the incorrect function of a security officer at an access control point: 
 

1. Time control 
2. Identification 
3. Appearance Identification 
4. Control two-way radio 
 

18. Why is access and egress control necessary? 
 

1. People must be monitored.  
2. People must be allowed to move around. 
3. People must pass through the area on foot. 
4. To test if the X-ray machine is working. 

 
19. Spot the incorrect type of patrol listed below: 
 

1. Medium-visibility patrol 
2. Low-visibility patrol 
3. High-visibility patrol 
4. Target-oriented visibility patrol 

 
20. When preparing for a patrol, one of the following steps is not true:  
 

1. Prepare yourself mentally. 
2. Check your route first. 
3. Obtain information. 
4. Check your vehicle. 

 [20 marks] 
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 SEMESTER 1 

 
ASSIGNMENT 02 – COMPULSORY 

 
UNIQUE NUMBER:   838508 

 
DUE DATE:   13 APRIL 2018 

 
 
 

 
WRITTEN ASSIGNMENT (Re-read the instructions for Assignment 02 before you begin.) 
 
SECTION A – SHORT QUESTIONS 
 
QUESTION 1 
 
Name and describe the types of dogs suitable for selection and training as guard dogs. 

   [10]  
 
QUESTION 2 
 
Describe the inspection process.    [2] 
 
QUESTION 3 
 
List eight (8) competency certificate requirements for obtaining a firearm licence.    [8]  
 
QUESTION 4 
 
State the name (in full) of the statutory body regulating the South African private security industry and 
name the functions of this body in terms of the relevant legislation (Act 56 of 2001).  [5] 
 

SUBTOTAL= 25 
SECTION B – ESSAY QUESTION 
 
NOTE: Be sure to read Tutorial Letter 301 and section 8.4 of this tutorial letter for the guidelines on 
how to write an essay. 
 
 
QUESTION 5 (ESSAY QUESTION) 
 
You are a security supervisor at Zeal Security Services. Your company’s client, Motloung Financial 
Services, has employed your security company to render a 24/7 security service to protect the 
property, assets and employees against crimes that occur during the festive season (month of 
December). The last time Hadebe Financial Services was robbed, was on 3 December 2016. 
Motloung Financial Services provides personal loans to the community and is situated in the rural 
area of Limpopo, in Giyani. As a security officer, you are permitted to carry a firearm as a security 
aid, but only for the special contract period from 1 October 2017 to 28 March 2018. 

 
The law stipulates that, as a contractor, you are allowed to employ locals from the area. Accordingly, 
you have employed only those staying in Giyani. 
 
 



SEP1501/101/3/2018 
 

17 

 
Motloung Financial Services is run from an old house and there is no safe place to store any 
firearms. Therefore, you and your colleagues have to take firearms home for safekeeping. Out of 
eight (8) contracted guards, only four (4) are allowed and licensed to handle firearms. Four guards 
work day shift and the other four work night shift. 
 
Write an essay on the above scenario and incorporate the following aspects in the "body" of your 
essay: 
 
1. Discuss general safety measures when handling a firearm.         (5) 
2. Explain the principles for safe possession and safe keeping.         (5) 
3. Discuss the general causes of shooting accidents; highlight your answer with practical 

examples.             (10) 
4. Describe firearm awareness (to yourself, your family and the community at large).      (5) 
   [25]             [25] 
 
 
    

                                                                                                                               Essay total: 25 
Subtotal = 50 

Bonus = 10 
TOTAL = 60 
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SEMESTER 1 
 

ASSIGNMENT 03 – SELF-ASSESSMENT - WRITTEN ASSIGNMENT 
 

(DO NOT SUBMIT) 
 
SECTION A – SHORT QUESTIONS 
 
QUESTION 1 
 
When the security officer finds unauthorised persons on the premises during a patrol, what is the 
official required to do?            [3] 
 
 
QUESTION 2 
 
The feeding, transport and safety of guard dogs are important to the user. Describe the procedures 
involved in these activities.  [4] 
 
QUESTION 3 
 
Somebody phones your company and tells you that there is a bomb in your building. Demonstrate 
your knowledge of bomb threats and explain the procedure you will follow. [10 facts for ½ mark each]  
              [5] 
QUESTION 4 
 
The uniform plays an important role in the security industry, as it identifies and promotes the image of 
the company. 
 
Describe eight (8) characteristics of the uniform used in the security industry.    [8] 
 
QUESTION 5 
 
The various functions of physical security are closely linked to its purpose. List and discuss FIVE (5) 
functions of physical security.    [5] 

SUBTOTAL= 25 
SECTION B – ESSAY QUESTION 
 
NOTE: Be sure to read Tutorial Letter 301 and section 8.4 of this tutorial letter for the guidelines on 
how to write an essay, as well as the Tutorial Letter SCHCJALL/301/4/2018, which contains the 
standardised referencing style and notes on plagiarism 
 
QUESTION 6  
 
You are the shift supervisor of ten (10) day-shift security officials, who are employed at Peter 
Wholesalers (Pty) Ltd. Peter Wholesalers has sustained serious financial losses owing to night-time 
burglaries. The manager at Peter Wholesalers, knowing that you are studying security management 
at a university, has requested that you write a report to management to persuade them to install 
security lighting to solve the problem. In addition to this report – and on the basis of the information 
from your learning guide and the knowledge you gained through your studies – write an essay on the 
different types of security lighting and make recommendations to the Board of Directors on the 
different areas in which security lighting could be installed.  [25] 
 
                 Essay total: 25 

SUBTOTAL = 50 
Bonus = 10 
TOTAL = 60 
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SEMESTER 2 

 
ASSIGNMENT 01 – COMPULSORY 

 
UNIQUE NUMBER:  767063 

 
DUE DATE:  17 AUGUST 2018 

 
 
Before you start answering the multiple-choice questions, please ensure that you first read the 
instructions which appear in the booklet entitled: "Instructions for mark-reading sheet". 
 
NB: You only have to mark the corresponding number on your mark-reading sheet regarding each 

of the twenty (20) questions. Please make sure that you only mark one (1) correct answer per 
question. If you mark two (2) numbers on your mark-reading sheet, it will be marked as wrong. 
Make sure that you answer all 20 questions asked below in the manner explained above. The 
answers to these questions can be found in your study guide. 

 
MULTIPLE-CHOICE QUESTIONS  
 
1. When observing a suspicious vehicle, what aspect/piece of information does not need to be 

noted? 
 

1. a sticker on the bumper 
2. the cleanliness of the car 
3. the number plate 
4. the dent on the boot 
 

2. What does SASSETA stand for? 
 

1. Safety and Security Sector Education and Training Authority 
2. Safety and Security Section Education and Training Authorities 
3. Security and Safety Sector Education and Training Authority 
4. Security and Safety Services Education and Training Authority 
 

3. Which of the following is not an example of an emergency situation? 
 

1. Fire  
2. Training of Security dogs 
3. Natural disaster 
4. A bomb 
 

4. A quality of a good security officer does not consists of:  
 

1. Ask if you do not know. 
2. Make the employer’s interest yours. 
3. Make fire on the site in winter at night. 
4. Know your daily job routine. 
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5. A component of access control does not involve the following: 
 

1. Guard dog 
2. Patrol horse 
3. Metal detector 
4. Biometric system  
 

6. A book used to record all activities relating to operations, is known as an/a … book. 
 

1. incident 
2. occurrence 
3. activity 
4. case 

 
 
7. Within how many years does the firearm competency certificate expire? 
 

1. Two years 
2. Three years 
3. Four years 
4. Five years 

 
8.  From the following, what is not a type of patrol? 
 

1. High-visibility patrol 
2. Low-visibility patrol 
3. Middle-visibility patrol 
4. Target-oriented patrol 

 
 

9. Mention the important element when safeguarding company information: 
 

1. Identification 
2. Description 
3. Classification 
4. Evaluation 

 
10. Which one of the following is not a firearm safety handling principle? 
 

1. Always handle a firearm as though it is loaded. 
2. Make firearm use a safety habit. 
3. An incompetent person may not handle a firearm. 
4. You are allowed to shoot in the air as a scaring tactic. 

 
11. Security guards do not perform one of the following functions: 

1.  Access and egress control 
2.  Escorting personnel and material 
3.  Interacting with other colleagues 
4.  Install alarm systems  

 
12.  Personal security does not involve a safety measure below: 
 

1. Drive through the red traffic lights, especially at night. 
2. Ensure that you are not alone while jogging. 
3. Ensure that you attend the “bring and braai” gatherings with a friend. 
4. Ensure that you are accompanied by a security official to the car park. 
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13 Strategic deployment means: 
 

1. To deploy managers on site 
2. To deploy more guards on site 
3. To deploy a security manager to monitor important areas on site 
4. To deploy more guards to monitor important areas on site 
 

14. Identify below, the invalid option in relation to the security uniform: 
 

1. Uniforms should be washed daily. 
2. Worn out uniforms should be reported immediately. 
3. Proper care should be taken of uniforms. 
4. Security staff members should be made aware of the costs of a uniform. 
 

15. “Don’ts” in security protocol, include from which statements below? 
 

1.  Shift of security guard from his/her post 
2.  Promote favouritism 
3.  Leave your post unattended 
4.  Know your daily job routine 

 
16. The following is not a security risk: 
 

1. Risk of goods being transported from one factory to another  
2. Risk of robbery in the car park 
3. Risk of being raped at a club 
4. Risk of goods being guarded by one security guard 

 
17. State a valid step that a security officer should observe when preparing for patrol. 

 
1. Knowing the rules and protocol  
2. Having a neat appearance  
3. Arriving at work on time  
4. Preparing yourself mentally  

 
18.    One of the procedures below is incorrect when conducting a security survey: 
 

1. Determine the protection needed 
2. Evaluate existing security 
3. Patrolling around the site 
4. Recommend measure to improve 

 
19. Security aids are a requirement to the guards. Identify the incorrect option: 
 

1. A security baton is used for self- defence. 
2. A firearm is used to protect areas that are more violent.  
3. A security dog can be utilised without training. 
4. The security officer uses a whistle when he/she needs assistance. 
 

20. What is not the meaning of root cause analysis?  
 

1. Searching 
2. Investigating 
3. Solution 
4. Examining 

 [20 marks] 
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 SEMESTER 2  
 

ASSIGNMENT 02 - COMPULSORY 
 

UNIQUE NUMBER:   774137 
 

       DUE DATE:   14 SEPTEMBER 2018 
 
 
 

WRITTEN ASSIGNMENT (Re-read the above instructions for Assignment 02 before you begin 
Assignment 02.) 
 
 
SECTION A – SHORT QUESTIONS 
 
QUESTION 1 
 
Describe the difference between risk of crime and risk of injury.          [4] 
 
QUESTION 2 
 
Grounds of Justification refer to the justification of an unlawful act. State the elements of this 
justification.                    [7] 
  
QUESTION 3 
 
Discuss the importance of a public address (PA) system.                [8] 
 
QUESTION 4 
 
Explain with examples the three (3) criteria used to evaluate whether security is sufficient and 
adequate.                 [6] 
 
            

  Subtotal: 25 
 
SECTION B – ESSAY QUESTION 
 
NOTE: Be sure to read your Tutorial Letter 301 and section 8.4 of this tutorial letter for the guidelines 
on how to write an essay. 
 
QUESTION 5 
 
You are a supervisor at Ramaphosa Wholesalers (Pty) Ltd. Ramaphosa is experiencing a loss of 
goods they are selling. It is unknown whether the goods go missing during delivery at a customer’s 
shop, get lost while loading them onto the trucks (transport services outsourced/subcontracted to 
Zuma Transport cc.) or whether it is clandestinely off-loaded enroute to clients. 
 
Customers are complaining about receiving less stock than what they have ordered. 
 
As a result of this loss of goods, Ramaphosa Wholesalers is running at a loss since they not only 
have to replace what customers claim to be "missing" or not delivered and Ramaphosa have ended 
up being forced to load more stock onto the truck to cover for any goods that might get lost. 
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One of the directors at Ramaphosa Wholesalers is now threatening to cancel the contract of the 
security service provider if these losses are not stopped. A three-month grace period has been given 
to the security contractors to resolve this matter. This notification has provided an element of 
uncertainty to you and the 35 security officers (guards) reporting to you. All now fear that they may 
become unemployed and that their families will suffer the consequences. 
 
As a Unisa student studying Security Management, you have offered your help by offering to 
undertake a security survey. On completing this survey you were able to identify a number of areas 
of concern. Write a report to top management at Ramaphosa Wholesalers with a recommendation 
concerning the access and egress control system at their business site as well as securing the goods 
in-transit. 
 
In the report (essay) on this scenario, incorporate the following aspects in the "body" of your essay: 
 

 What does access control entail?           [3] 

 Describe and discuss the three elements of access control.      [13] 

 Outline your research findings at Ramaphosa Wholesalers and the resulting recommendation.  
                         [9] 

 
    

 Essay total: 25 
SUBTOTAL = 50 

Bonus = 10 
 TOTAL = 60 
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SEMESTER 2 

 
ASSIGNMENT 03 

 
SELF-ASSESSMENT 

 
(DO NOT SUBMIT) 

 
SECTION A – SHORT QUESTIONS 
 
QUESTION 1 
 
List five (5) general causes of a shooting accident.                  [5] 
 
QUESTION 2 
 
Somebody phones your company and anonymously reports that a bomb has been placed in your 
building and is due to explode within 20 minutes. Outline the procedure for handling such a 
threatening call.              [6] 
 
QUESTION 3 
 
Outline and discuss, with supporting practical examples, the fourteen (14) examples of the primary 
causes of security weaknesses.                [14] 

                                                                                                                                       
Subtotal:  25 

 
SECTION B – ESSAY QUESTION 
 
NOTE: Be sure to read your Tutorial Letter 301 and section 8.4 of this tutorial letter for the guidelines 
on how to write an essay. 
 
QUESTION 4 
 
You are the shift supervisor at the access control point of Mkhize (Pty) Ltd. Mkhize has sustained 
serious financial losses owing to weak access control facilities and procedures at the employee 
access and egress points. The manager of Mkhize, knowing that you are studying security 
management, has requested that you write an essay on the different types of security lighting and 
make recommendations to the Board of Directors on the different areas in which security lighting 
could be installed.                  [25] 
 

          Essay total: 25 
SUBTOTAL = 50 

Bonus = 10 
 TOTAL = 60 
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8.7 Other assessment methods 
 
There are no other assessment methods for this module.  
 
8.8 Examination 
 
You will gain admission to the examination by submitting your first compulsory assignment to the 
University by the due date mentioned above. This module is offered as a semester module; which 
means that the examination will take place in May/June 2018 (students registered in the first 
semester) and October/November 2018 (for students registered in the second semester). If you 
need to write a supplementary/aegrotat examination, it will be written in the following semester. 
 
The required subminimum for the final examination is 40%. You will fail if you obtain a mark below 
40%. The year mark and the examination mark together must make up the 50% pass mark.  
 
During the study semester the Examination Section will provide you with information regarding the 
examination in general as well as the examination venues, examination dates and examination times.  
 
Your examination paper will be a closed-book, two-hour paper for 70 marks. In Tutorial Letter 201, 
you will receive further details regarding the nature and scope of the examination paper.  

 
Previous examination papers are available to students on myUnisa.  
 
For general information and requirements concerning examinations, see the brochure, Study @ 
Unisa, which you received with your study material.  
 
9 FREQUENTLY ASKED QUESTIONS 
 
The Study @ Unisa brochure contains an A-Z guide of the most relevant study information. 
 
10 IN CLOSING 
 
All the information provided in this tutorial letter is essential for this module. This tutorial letter should 
be read together with Tutorial Letter 301 (SECMALB /301/4/2018), as well as your Study @ Unisa 
brochure. It is of utmost importance that you contact me or your e-tutor with any content-related 
queries, should you experience any problems understanding the content of this module. 
 
My contact details are mentioned above. You may send me an e-mail and I will reply to you as soon 
as possible. 
 
I hope that you will enjoy this module and we wish you success with your studies. 
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11 ADDENDUM 
 
 

CHECK THAT YOU HAVE COMPLIED WITH THE INSTRUCTIONS FOR 
ASSIGNMENT 02 (DO NOT ATTACH THIS TO YOUR ASSIGNMENT) 

YES NO 

 I have supplied a title page with my telephone number.   

 I have complied with all the assignment instructions   

 I have included a list of sources/references that I consulted.   

 I have attached the annexures that I used (e.g., newspaper clippings and 
sketches) where applicable. 

  

 I have completed all the questions for this assignment.   

 My answer to the essay question/s has a title page (on a separate page).   

 My answer to the essay question/s has a table of contents (on a separate 
page). 

  

 My answer to the essay question/s has an introduction.   

 My answer to the essay question/s has a "body" (analysis and discussion)   

 My answer to the essay question/s has a conclusion.   

 My answer to the essay question/s has a list of references (at the end).   

 I have made a copy of my assignment   

 I have stapled my assignment securely in the space provided (if applicable).   

   


